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Dear Parents/Guardians,       

The 2023 school year has begun with a bust of paper work be-

ing sent home. A big thank you to those families who have com-

pleted them and returned them. Please check your child’s read-

er pack for notes and complete the forms ASAP.  

• Student / family emergency contact form  

• Student Permission forms for 2023 

• Gr 2-6 Camp Permission form 

• Gr 2-6 Camp medical forms 

• Gr 4/5/6 Puberty Lesson permission form 

• Interschool Swimming Carnival for selected students 

• OSH Club  

• Prep School Nursing Program 

Literacy / Reading Parent 

information session  

This Friday at 2:30pm all par-

ents are invited to attend an 

information session on how we 

teach reading at school and 

how we can work together to 

make this an enjoyable and 

successful process for our children. I strongly encourage all 

parents to attend this information afternoon so that we work 

together and build a strong working relationship.   

Puberty Education for Grade 5 and 6 students. 

As part of Health and Physical Education, students in Grade  4, 

5 and 6 will participate in Puberty Lessons taken by the Com-

munity Health nurse. A parent information session will be 

held on Monday the 6th February at 9:00am and all involved 

parents are urged to attend 

 

Pupil Free Day  

Friday 17th February will be a pupil free day. All staff will be 

attending First Aid and Diabetes training.  OSH Club will be 

open for any student who requires supervision on this day.  

 

Parent teacher interviews  

Parent teacher interviews will be held on Wednesday the 22nd 

February. Interviews will be held between 1:00-6:00pm. Please 

mark this date in your diaries.   

Compass 

The school has introduced a new software program call Com-

pass for administration, recording student attendance, reporting 

and communications purposes. All families will receive an email 

with a user name and password. It is easy to use and install 

however, instructions with step by step ways to install the App 

to your devices can be sent out. Parents can also ask for staff at 

school for help installing and using the app.  

Compass can be used by parents to inform the school of stu-

dent absences. Initially we will use it to send home newsletters 

and notes. Once everyone has become familiar with the use of 

Compass we will begin using it  for permission notes, medical 

forms, booking in appointments for meetings or parent/teacher 

interviews. 

Paper versions of newsletters and notes will always be made 

available for those families who prefer this option. 

Dental School Programs 

Teeth on Wheels will be visiting our school in the coming 

weeks. They have placed an advertisement on the A frame 

board. This service is made available to all families however, it 

is not a free service. 

Smile Squad are scheduled to visit our school in October. Smile 

Squad is the free government dental program offered to all stu-

dents. 

Parents and Friends AGM  

Parents and Friends will be held on Monday 20th February at 
9:00am in the Library. All families are welcome to attend. Come 
along and join this fantastic group of people. Discover that there 
are no set times or skills needed. Volunteering to help out is 
very rewarding and beneficial for all students. 

Breakfast Club  

Breakfast Club returns on  Wednesday the 8th of February. The 
serving of breakfast  will begin at  8:30 and run until 9:00am.  

Making payments  

When making payments by Bpay can you please contact / email 
the office and let us know what the payments are for.  Making 
comments on your banking APP does not come through to the 
school. 

Coimadai .ps@education.vic.gov.au 
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Important Dates 
February 

6th Prep students begin schooling full time 

Gr 5 &6 Parent information meeting for Sex 
ED at 9:00am 

8th  Out of school Hours Care begins 

10th  2:30pm Parent information session on 
how children learn to read 

13th –15th Grade 2-6 school camp at Malms-
bury 

17th Pupil Free day 

20th Parents & Friends AGM 

22nd Parent –teacher interviews 

March 

1st BMPSSA Swimming Carnival 

7th Somers Camp begins 

8th & 15th AFL football clinics 

13th Labour Day Public Holiday 

14th Proposed School Council Meeting 

15th Somers camp ends  

        NAPLAN testing begins 

22nd Cyber Parent information night 

24th Whole school Sports Day at Masons 
Lane 

30th School Swimming program begins  

April 

6th April Term 1 ends at 2:30pm 

24th Term 2 begins 

25th ANZAC Day 

May  

5th BMPSSA Athletics Day at Mason Lane 

12th BMPSSA Cross Country  

25th Divisional Cross Country  

June  

7th Winter Sports 

23rd Term 2 ends at 2;30pm 

August 

8th Life Education Progam 

September 

1st Summer Sports 

Car Park: We are fortunate enough to be able to park on site at 

Coimadai, however to ensure everyone’s safety we ask that all 

families model our car park expectations. When driving on the 

school grounds the speed limit is 10km. When parking in the car 

park, we ask that you park at a 90° angle. All pedestrians in the 

car park are to walk on the grey stoned paths and not cut 

across the car park (white parking area). This is extremely im-

portant, as cars reversing may not see a young child behind their 

car if they are walking across the parking area. 

Whole School Sports Day—24th March  Coimadai PS will be 

joining Balliang East, St. Partick’s Gordon and St Bridgit’s Ballan for 

a small school’s athletics/ sports day. This day will take place at 

Mason’s Lane, Bacchus Marsh. Parents are welcome to come 

along and cheer our students as they compete so mark it on your 

calendar. More information about this day will be sent home in the 

near future. 

 

Office Hours - Mrs. Alice Harrison will work on Tuesday and on 

Thursday. We ask that all families send payments, permission 

forms  or notes in your child’s reader packet and it will be sent to 

the office in the teacher’s classroom cash bag.  

Clubs—If you would like to help out with clubs on Friday afternoons 

please see Moira. 

Cyber Safety –22nd March   

Coimadai PS  will be joining  forces with all schools in the Bacchus 

Marsh district, Bacchus Marsh Police / Blue Light  to present cyber 

safety information sessions. Informing and empowering parents to 

be better educated and aware of  children’s activities on social me-

dia platforms is a great area of concern and I strongly encourage all 

parents to attend. More details will be published in the coming 

weeks. 

School Council  

School Council is formed by parents and staff members and as a 

group they oversee the finances and  help create policies which 

govern our school. Seven parents and  three school staff members 

are elected onto council for a 2 year period.  The members of 

School Council  for 2022 were Sara Ray, Jasmin Allender, Jamie 

Fearn, Blair Dellemijn, Regan Montgomery, Maria Aitken, Annie 

Ewings, Renea Williamson and Sam Lamberton. I  thank all mem-

bers for their commitment and contributions made during 2022. 

Sam, Blair, Regan, Jamie, and Renae have now completed their 2 

year term as members and so four 2 year term parent  positions are 

declared open, to be filled by election.  Maria’s  remaining 1 year 

position will also be made available. Nominations are now being 

called for positions on School Council. If you would like to nominate 

some one or your self please come to the office and ask for a form. 

All nominations need to be lodged by Friday the 24th of February. If 

more than five parent nominations are received then an election will 

be organised. We are proposing to hold our first school Council 

Meeting on Tuesday the 14th of March. 
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Emergency Procedures: In the next few weeks we will be 

holding  school fire drills. As a part of this process all stu-

dents, staff and visitors on site are required to evacuate the 

buildings and relocate on the school oval or in the Library. Dur-

ing these times all students, staff and visitors need to follow 

evacuation procedures. Following in the newsletter are the 

steps on what to do if you are on site when an evacuation 

takes place.  

In the event that we have an emergency, our first priority is to 
ensure that the students are safe and call for support through 
000 and the DET Emergency Management number. As soon as 
000 are called the media will be aware of our emergency. With 
social media and police scanners, you may be aware of the 
incident before we have had time to communicate with you. As 
stated our first priority is to ensure all student, staff and visitors 
are safe. At our earliest convenience we will make contact with 
families either via phone, sms or email.   

School facilities in the highest risk of danger are placed on the 
Bushfire At Risk Register (BARR). Coimadai is on this list 
due to the fact that there is only one road in and one road 
out  of the school and this then increases our risk during a 
fire.  When a Code Red fire danger rating is forecast for our 
area we will be required to close our school. The last time our 
school was closed due to this reason was back in 2011. Please 
be advised that I will notify all families in writing the day prior to 
closing. DET has recently changed their policy on what 
BARR schools are allowed to do on days when Extreme 
fire danger rating is forecast. On these days, schools will be 
notified by the Regional Director by 12:00noon ( the latest pos-
sible time) the day before the Extreme Forecast day to close or 
relocate the school. The Regional Director and associated 
emergency agencies will view the associated predictions and 
data and make an on balanced judgement about the school 
closure. They will endeavour to  notify the school 2 days in ad-
vance of the day prior to closure or relocation.  Once the deci-
sion has been made to close the school it will not be reversed. 
More information about the BARR is located further on in the 
newsletter.  

 

Out of School Hours Care 

It is very exciting to welcome to OSH Club to our school. OSH 
Club will provide child care facilities each morning and after-
noon, providing breakfast and afternoon snacks to all students 
who attend. This program is highly subsided by the govern-
ment. Fees are calculated on a sliding scale depending on your 
income. Enrolment for the program is free and there are no 
obligations to use the service. I highly recommend that all fami-
lies enrol so that in case of an emergency or if you are running 
late  then your children can be supervised safely. Students 
who arrive before 8:30am will be asked to join the OSH 
Club program as our teaching staff  will not be supervising 
students before 8:45am. Details about OSH Club can be 
found in this newsletter, on our school website and at the 
school office.  
Please be advised that on Tuesday morning’s, the staff 
participate in meetings from 8am—8:45am. All children 

who arrive before 8:45am will automatically go into OSHC 
and you will be charged for this service. 
Arrival time at school  

The perfect arrival time for all  students is at 8:45—8:55am. 

This allows them time to unpack their belongings and chat 

with their friends before the bell rings at 9am. I ask that if 

you wish to see a classroom teacher in the morning that you 

arrive prior to 9am. If you need to see the teacher for an ex-

tended period of time, please make an appointment with them 

at a mutually agreeable time. If you are running late to pick 

your child up, please ensure that you contact the school so 

that we can inform your child. It is also a great courtesy to 

the staff, especially if we have meetings located off site after 

school. This often relieves any stress or anxiety that they may 

feel with you not being there at 3:30pm.Children who remain on 

site after 3:45pm will be placed in the After School Care pro-

gram and you will charged for this service.  

If your child arrives late to school or needs to be collected be-
fore the end of the school day, we ask that you ensure that you 
sign the late arrival and early departure book located in the 
foyer of the office. It is vital that this is kept up to date, in the 
event of an emergency. If you are in the school grounds for 
more than half an hour or are helping in the classroom, we 
ask that you sign in using the visitor book located in the 
foyer near the office.  

Lost Property To help us return any lost property, we ask that 

you clearly label your child’s lunch box, school uniform, art 

smock and library bag. The lost property tub is located in the 

foyer of the office. This is where we place all unlabeled items.   

 

Have a great week, 

Moira 
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Happy Birthday to 

Amelia, Spencer, Xavier, Hope Penelope, Jack-
son T. Ella-May, Robert, Olivia and Sheldon 

who all had holidays over the holidays. 

Happy Birthday to Joey and Noah who cele-
brated their birthday this week. I hope you 
had a lovely day celebrating with family and 

friends. 

First day of  school 
 

. 
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Let’s reward the students who make certain 

that they are at school as often as possible.  

A whole Term without 1 day absent and you receive a 
movie ticket! 

 

Perfect attendance will be recognised on a monthly 
basis at Friday’s assemblies. 

           

If you are wanting to volunteer at 

Coimadai Primary working across 

the school it is essential that you 

have a current Working With 

Children Check. Please provide a 

copy of this to the office. If you 

need assistance obtaining a 

WWCC please come into the of-

fice for support. Applications can 

be processed online at http://

www.workingwithchildren.vic.gov.a

u/home/applications/  
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• Students, staff and visitors are reminded that personal property (mobile phones, toys etc.) 
bought to school are done so at the owner’s own risk. DET does not hold insurance for personal 
property.  

• School speed limits apply outside every school in Victoria to increase the safety for our most vulnera-
ble road users - children. Speed limits will be reduced to either 40km/h or 60km/h outside schools in the 
morning from 8am to 9.30am and in the afternoon from 2.30pm to 4pm.  

• No Kids in Hot Cars—The temperature inside a car begins to rise as soon as the door closes, and 
within minutes it can be double the temperature outside. So if it is 30 degrees outside, it can be more 
than 60 degrees inside a car in just a few minutes. With smaller bodies and under-developed nervous 
systems, young children are at much greater risk of life-threatening heatstroke, dehydration and other 
serious health risks. While the summer holidays may be over, the warm weather continues throughout 
term one. Continued advertisements about the dangers of leaving kids in hot cars have been broadcast 
in the general community. Please help spread this important messages with your friends, family and 
community.  

The conveyance allowance is a form of financial assistance to help families in rural and regional 

Victoria with the cost of transporting their children to their nearest appropriate school/campus. The 

conveyance allowance is available to eligible students travelling by public transport, private car 

and private bus. The conveyance allowance is also available to eligible students whose nearest 

school is not serviced by a free school bus. 

Eligibility criteria 

The eligibility criteria varies depending on the type of school attended and where it is located. Stu-

dents attending a government or non-government school must: 

attend their nearest government or non-government school/campus appropriate to their year level 

at which admission is permissible 

• reside outside Melbourne’s metropolitan conveyance boundary 

• reside 4.8km or more by the shortest practicable route from that school/campus attended 

• be of school age (5 to 18 years old at time of application) and reside in Victoria. 

Payment amounts 

Depending on how a student travels to school, an eligible student may be granted a conveyance 

based on: 

• the least expensive public transport fares; and/or 

• a distance based allowance when travel is by private car and/or private bus. 

  

Families who received this payment in 2022 have already been processed. If you believe 

that you are eligible, please contact the office. These forms need to be completed and re-

turned to the school by Monday, 20th February, 2023. 

http://www.education.vic.gov.au/
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Next week we will be sending home calls for nominations for School Council.  

What is a school council and what does it do? 
All government schools in Victoria have a school council. They are legally constituted bodies that are 
given powers to set the key directions of a school within statewide guidelines. In doing this, a school 
council is able to directly influence the quality of education that the school provides for its students. 
Who is on the school council? 
For most school councils, there are three possible categories of membership: 

A mandated elected Parent category - more than one-third of the total members must be from 
this category. Department of Education and Training (DET) employees can be Parent mem-
bers at their child's school as long as they are not engaged in work at the school. 

A mandated elected DET employee category - members of this category may make up no more 
than one-third of the total membership of school council. The principal of the school is auto-
matically one of these members. 

An optional Community member category - members are coopted by a decision of the council 
because of their special skills, interests or experiences. DET employees are not eligible to be 
Community members. 

Generally, the term of office for all members is two years. The term of office of half the members ex-
pires each year, creating vacancies for the annual school council elections. 

 
The next meeting  and AGM for Parents and Friends will be on Monday 20th 

February at 9:00am in the Library.  
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Families holding a valid means-tested concession card or temporary foster parents are eligible to apply. $125 per 
year is paid for eligible primary school students. Payments are made directly to the school and are tied to the student. 
To be eligible for the fund, a parent or legal guardian of a student attending a registered Government or non-
government Victorian primary or secondary school must: 

• on the first day of Term one, or; 

• on the first day of Term two; 

• a) Be an eligible beneficiary within the meaning of the State Concessions Act 2004, that is, be the holder of a Vet-
erans Affairs Gold Card or be an eligible Centrelink Health Care Card (HCC) or Pensioner Concession Card (PCC) 
holder, OR 

• b) Be a temporary foster parent, and 

• c) Submit an application to the school by the due date. 
 

Parents who receive a Carer Allowance on behalf of a child, or any other benefit or allowance not income tested by 
Centrelink, are not eligible for the CSEF unless they also comply with one of (a) or (b) above. 

Parents who have received CSEF in 2022 only need to bring into the office their current Health Care Card. 

Application forms should be completed and lodged with schools by 20th February 2023, as payments are 
made from March. However schools will be able to accept and process applications up until the end of term two each 
year. If you have not yet received a form and believe that you are eligible for this benefit, please contact the office. 

We will again be operating Clubs in terms 1. 

We are seeking the support of parents/family 

members who have a current working with 

children card who are available each Friday  

from 2:15pm—3:00pm to operate a club. 

Clubs will commence for this term on Friday 

18th February. You can operate a club of 

your choice, so if you have a particular skill 

or talent and you are available, we would like 

to hear from you! Please see your child’s 

teacher if you would like to operate a club 

by Friday 4th February.  

A reminder to please return your Parent/Teacher inter-

view notice if you have not already done so. Inter-

views will be held in the Library from 12:00pm –

6:00pm on Wednesday 22nd February.  

Please be advised that we are hosting Fire Drills in the coming weeks. 

If your child comes home and states that there was a fire at school on 

this day and you have had no notification from the school, please be 

advised that it is a drill.  

We ask that parents provide 1 drink bottle full of water for the classroom for the students to sip on throughout the 

day. Water is wonderful to hydrate the body and if accidently spilt in the classroom it does not leave a sticky 

mess. If your child enjoys cordial, we ask that you provide a separate drink bottle for this to be consumed at re-

cess and lunch times.   



operate a small canteen at lunch times.  Icy poles and chips are sold 
for 50cents and flavoured milk $1.50. If you are wishing for your child to 
purchase something from the canteen, please make sure that they are 
aware that they have the money in their bag/lunch box to do so.  

Our first day at school saw all students quite hungry by morning 
break time. Students devoured their fruit at our 10am Munch and 
Crunch break. As the students’ bodies were craving food after a full 
morning of learning I ask that you ensure that you 
provide ample healthy snacks for your child as 
they get back into the routine of eating at set 
times.  

 

Comments when making  bpay payments do 
NOT come through to school. Please send an  
Email to: coimadai.ps@ education.vic.gov.au 

stating what the payment is for, if an email is not 
received, funds will be allocated to the oldest ac-
count first.  
Thank you. 

 



Fire danger ratings and warnings are used in Victoria to provide clear direction on the safest options for preserving 

life. 

Schools and children’s services listed on the DET Bushfire At-Risk Register (BARR) will be closed when a Code Red 

fire danger rating day is determined in their Bureau of Meteorology district.  Our school has been identified as be-

ing one of those at high bushfire risk and is listed on the BARR. 

Where possible, we will provide parents with up to four days notice of a potential Code Red day closure by letter 

[and SMS message/phone tree].  A Code Red day will be determined by the Emergency Management Commis-

sioner no later than 1.00 pm the day before the potential closure.  Once we are advised of the confirmation of 

the Code Red day we will provide you with advice before the end of the school day. 

Once confirmed, the decision to close will not change, regardless of improvements in the weather forecast.  

This is to avoid confusion and help your family plan alternative care arrangements for your child.  It is also important 

to note that: 

• No staff will be on site on days where the school is closed due to a forecast Code Red day. 

• School camps will be cancelled if a Code Red fire danger rating day is determined for the Bureau of Meteorology 

district in which the camp is located. 

Depending on which Bureau of Meteorology district is impacted bus route cancellations may affect schools. 

 

On these Code Red days families are encouraged to enact their Bushfire Survival Plan – on such days children 

should never be left at home or in the care of older children.   



When on site, please ensure that you sign yourself and any other person/child with you into our visi-

tors book. 

 

If the emergency alarm is sounded, please evacuate immediately (external to the oval—road 

end, internal to the library) via the most direct route.  

Once in the designated area, staff will ensure that all personnel are present and accounted for—the 

sign in book will be used to ensure all visitors to the site are present. This is why it is vital that you 
sign in. 

 

Remain in the designated area until further instructions are given by the incident commander. No 

one will be allowed to return to the classrooms etc. until the emergency services have deemed the 

site safe.  

Every day counts – school attendance 

We all want our students to get a great education, and the building blocks for a great education 
begin with students coming to school each and every day. Missing school can have a major 
impact on a child’s future – a student missing one day a fortnight will miss four full weeks by the end 
of the year. By Year 10 they’ll have missed more than a year of school. 

There is no safe number of days for missing school – each day a student misses puts them behind, 
and can affect their educational outcomes. Coming to school every day is vital, but if for any reason 
your child must miss school, there are things we can do together to ensure they don’t fall behind: 

• Speak with your classroom teacher and find out what work your child needs to do to keep up. 

• Develop an absence learning plan with your teacher and ensure your child completes the 
plan. 

Remember, every day counts. If your child must miss school, speak with your classroom teacher as 
early as possible. If you’re having attendance issues with your child, please let your classroom 
teacher know so we can work together to get your child to school every day. 


